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ARTICLE ONE - NAME INCLUDING BRANCHES ======================

1.04 - BRANCH APPLICATIONS - Application for the formation of
 a new branch or the reinstatement of a dormant branch

shall be made by letter to The Society signed by a
minimum of three (3) members in good standing, "the
petitioners".

1.04a - SECRETARIAL ACTION - BRANCH APPLICATION - On receipt
 of such a letter, the secretary shall provide full

information including a copy of the current constitution
and by-laws and a "Form of Agreement" - ACGS/A006.FOR
which will indicate their agreement to abide by same, to
be signed by the petitioners and returned.

Note - for detailed instructions on this article, see
 ACGS Library Shelf # RefM/134 Sect 1e

1.04b - SIGNED AGREEMENT - BRANCH APPLICATION - On receipt of
 the signed "Form of Agreement" ACGS/A006.FOR, the

Secretary shall present it to the President for
signature. This signed form shall be tabled at the next
Executive meeting, for consideration.

1.04c - APPROVAL - BRANCH APPLICATION - When the application
 is approved, the Secretary shall enter the minute No on

the A006.FOR and forward it to the General Administration
Officer (GAO). The Secretary shall also add the new
Branch to the Agenda and Minutes distribution list. The
GAO shall add the new Branch to the Minute Book
Constitution and By-law copy #30 distribution and forward
the following items to the new Branch:

1.04c-1 - a list of all known members in the geographical
area or of a particular progeny line (if applicable and
requested);

1.04c - 2 - names and addresses of the Executive and all
 other approved branches;

1.04c - 3 - a person record number range; 

1.04c - 4 -  The Society library index; 

1.04c - 5 -  picture archives index; 

1.04c - 6 - one copy of the current published 
ANDREW COOK GENEALOGY; 

1.04c - 7 - one copy of all Newsletters; 

1.04c - 8 - one copy of all publications to date 
of The Society; 

1.04c - 9 - a listing of archival/heirloom holdings; 
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1.04c - 10 - one electronic copy of the current 
progeny data of ANDREW COOK (if requested). 

The cost of the items herein noted (which will be
supplied to the new branch - free of charge) should be
considered very carefully. While the cost in 1988 is
estimated at $250.00, as time elapses, the cost will
undoubtedly increase. Therefore the Executive may
consider some cost-sharing with the new Branch. 

1.04d - BRANCH OFFICERS - Each Branch of The Society shall be
 governed by an Executive Committee of at least the

following officers:
(The Branch President shall be responsible to the Society
President for the proper operation of the Branch.)

(a) President of the Branch;
(b) Vice-President of the Branch;
(c) Secretary-Treasurer or Secretary and Treasurer;
(d) Two or more Directors. 

A minimum total of five (5) elected officers

1.04e - BRANCH ELECTIONS - Each branch shall elect officers 
 for the forthcoming year at it's AGM to take office

immediately. Branch Secretaries shall notify The Society
General Administration Officer (GAO) of the record
number, names, addresses and business and private
telephone numbers (where possible) of all branch
officers, within thirty (30) days of the elections (to
enable ACGS Headquarters Secretary to comply with
Corporate responsibility reporting to The Ministry of
Consumer & Corporate Relations of Ontario.

1.04f - BRANCH FINANCING - Each approved Branch shall be
 responsible for financing of it's own specific

operations. All membership dues shall be submitted to the
ACGS Headquarters. A portion of the dues colleted shall
be returned to the approved Branch to assist with their
financial needs -this portion to be as agreed at the AGM
- until further adjusted it shall be 60% to Headquarters
and 40% to the approved Branch.

1.04g - BRANCH ANNUAL REPORTS - Each approved Branch shall
 submit a report of their activities to ACGS Headquarters

for the fiscal year, within thirty (30) days after 30th
April. The report shall include: achievements, programs
conducted, a financial statement, and may include:
comments and/or recommendations or any other items of
historical importance.

1.04h - BRANCH/HEADQUARTERS INTERACTIONS - It is imperative
 that close liaison be maintained with all approved

Branches.



BY-LAWS of the ACGS Inc. # 820632 Page 3

1.04h1 - MEETINGS - Procedures shall be established, suitable
 to each approved Branch, to promote and regularize

meetings and other forms of communication.

1.05 FAMILY REPRESENTATIVE (FR) - Application - Applications
 for certification as a "Family Representative" can be

made in two ways:
a) by submission of a letter; or
b) by submission of a properly completed "Family

Representative Agreement" Form
 ACGS/007.FOR.If by a), the Form ACGS/007.FOR

shall be forwarded to the member for
completion, before the matter is placed before
the Executive.

1.05a DUTIES - FAMILY REPRESENTATIVES (FR) - The duties shall
be to:

1) acquire, correlate and forward data for the
 family line represented;

2) ensure that all family concerns are communicated
 to the ACGS Executive;

3) assist in broadening the ACGS Family Address
 Database by maintaining current addresses

and forwarding new addresses as received;
4) comply with the current approved

 ACGS Constitution and By-laws;
5) support, reinforce and complement the expressed

 aims and objectives of the Society;
6) be prepared to answer (or seek an answer to) 

questions from family members, regarding
ACGS activities;

7) represent the ACGS to family line or members in
 their area;

8) perform other duties as may be specified and
 agreed to by both the Family Representative

and the Society Executive.

1.05b AUTHORITY - FAMILY REPRESENTATIVE - An approved FR is 
   authorized to:

1) represent the Society to all members in their family
 line and other members in their geographic area;

2) vote on all issues, when requested to do so, on behalf
 of the members represented;

3) register observations on any documents or procedures
 of the Society;

4) use the authorized letterhead provided.

1.05c SECRETARIAL DUTIES/ACTIONS - On receipt of a properly
 prepared form ACGS.007.FOR, the Secretary shall first be

satisfied that the member had a copy of the Constitution
and By-laws for perusal; then present the form to the
President for signature. This signed form shall be tabled
at the next scheduled Executive meeting for approval.
When all the necessary approvals have been obtained the
secretary shall add the minute No and date to the form;
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this form shall forward to the Society General
Administration Officer (GAO) for registration and return
to the FR, in accordance with RefM/134 Sect 1f. The
Secretary shall add the FR to the distribution for Agenda
and Minutes.

1.05d GENERAL ADMINISTRATION OFFICERS (GAO) DUTIES/ACTIONS -
(For detailed instructions, see RefM/134 Sect 1f) 

The GAO shall:
1) add the FR to the Constitution and By-laws 

distibution;
2) forward their official registered copy of the

 Constitution and By-laws;
3) forward then last AGM and Executive meeting

 minutes;
4) forward the last and all future Newsletters

 (complementary, if not subscribed to by the
FR);

5) forward an authorized letterhead;(to be locally
 reproduced by the FR)

6) forward the current Organization Chart;
7) one copy of each proforma/form used by the

 Society and considered of use to the FR by the
GAO.

1.05e EXECUTIVE REVIEW - FR AGREEMENTS - All Family
 Representative (FR) Agreements shall be reviewed annually

by the Executive, in the January to April period and a
motion recorded to approve them for another year. The
minutes shall serve as advice to all approved FRs of
their continuing status - there will be no need to re-
sign a Family Representative Agreement form ACGS/A007.FOR
because the original agreement remains "binding unless
and until" terminated as detailed in article 1.05f.

1.05f TERMINATION - FR AGREEMENT - An approved agreement shall
 remain binding on both parties unless and until it has

been terminated as follows:

1.05f - 1 - By application or request from the FR and
 approval by the Executive; and/or

1.05f - 2 - by a decision of the Executive for good cause
 and notification to the FR by registered letter

with the Society Corporate Seal affixed thereto.

ARTICLE TWO - OBJECTIVES
==============================================

2.01a RESEARCH - To promote the study, research and recording
 (in perpetuity) of the genealogy (progeny and associated

pedigrees and historical/biographical data) of RN2 ANDREW
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COOK and RN3 ANNA CHRISTINA PALMER.

2.01a1 PREAMBLE - It is imperative that we understand and
 remember the lessons from our past experience - a brief

explaination follows:

a) - During 1966 to 1970 RN2438 EILEEN ANGELINE SHEPHERD
 HOUSER and RN2439 JOHN HENRY HOUSER published a 581

page Genealogy on the subject family. This
obviously involved many hours of dedication, yet
when this genealogy was at the publisher (when it
was too late to be fully utilized) they acquired a
diary/mini genealogy which had been recorded by a
family member many years earlier (in fact over a
century from 1800 to 1900). Due to this anomoly,
EILEEN & JOHNNY had missed the opportunity to
record any significant data on eight of the twelve
children of ANDREW & ANNA and no doubt had done
much needless work to obtain data which had already
been recorderd.

b) - By the time the next dedicated family members were
 in a position to begin intensive research (circa

1976 to 1978) many research trails had been lost or
significantly obliterated. In fact EILEEN & JOHNNY
had destroyed their research documentation before
they were contacted by RN198 FRED & RN199 KATHY
COOK. It must be emphasized that a genealogical
and/or historical publication without the research
data to substantiate it is far less valueable - by
making this documentation available to the public,
in perpetuity, the completed works are infinitely
more credibly. It took FRED & KATHY well over five
years to establish a useful database of sufficient
records to provide a reasonable degree of research
efficiency. For every entry on this type of
published document, there is probably five to six
times that much research data required to verify
the entry.

c) - In summary, if either of these two researchers had
 had the benefit of their predecessors records,

their research would have been greatly facilitated
and undoubtedly they would have achieved much
better results. Also their comleted works and any
subsequent works published by the Society would
have a much greater degree of credibility in the
gegealogical and perhaps the general public
communities.

2.01a2 CONCLUSION - It is therefore considered imperative
 that one of the Society's major objectives shall be

to maintain the COOK research records (of all kinds
ie paper, audio, visual, artifacts etc.) that are
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established by any and all members (or others) to
insure the benefits of the "cumulative" effect,
indicated above, can be realized by future
generations of researchers and all COOK FAMILIES.

2.02 COOKS OF CANADA CLEARING HOUSE -  

2.02a DEFENITION -- A Genealogical Clearing House is
 considered to be a place where all researchers or persons

 can vet their data; either by posing a query (question)
or by providing data to be added to the records/databank
- or both. The major advantage of this procedure to the
member is the Society can provide data to assist them and
in the longer term probably link them with other
researchers in their family line - there are many others.
The major advantage to the Society is the accumulation of
a significant quantity of data on all COOK FAMILIES so
that our databank will progressively become a more
valueable asset to all parties.

2.02b PREAMBLE - In the process of genealogical research of
 any family lineage, one inevitably collects much

information that cannot be established as an absolute
"fingerprint" link as a family member. Yet with the
passage of time and further research, at some juncture,
the person may well be verified as a family member.
Therefore, in the normal course of research, it is
essential to maintain records on many more persons than
are ever actually tied into one family - the Clearing
House provides a reservoir of all this residual data (as
well as the linked data) and thereby provides a valueable
research tool.

2.02c CONCLUSION - For these reasons (and perhaps the larger
 goal of writing a "HISTORY OF THE COOKs IN CANADA" - if

the Society decides to sponsor this longer term work) it
is considered a logical and essential function of the
Society to act as a "CLEARING HOUSE for the COOK surname
in CANADA". The Society should and must support all COOK
surname research in Canada. However, this in no way,
precludes researching any family line in the U.S.A. or
any other country - there are already Societies
performing this function in the U.S.A. and other
countries and we would only be duplicating these works.

2.02d CLEARING HOUSE OPERATIONS - These operations are
 detailed in three major areas as follows: (see RefM/134

Set 1j)

2.02d1 - DATA COLLECTION - this is done in many ways such as;
 personal research in libraries, archives, county offices

etc.; queries in various publications; direct
correspondence with researchers and organizations;
advertisements and other similar means.
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2.02d2 - DATA CORRELATION - this is done by comparing new data
 (either manually or electronically) to that already

posted and "tying it in" wherever possible and adding any
residual data. Obviously there is a system established to
facilitate these procedures.

2.03 - QUERIES - GENERAL - With the above activities &

transactions, many sources of data are established. If
one intends tomaintain good corporate relations and/or
continue to function as a "Clearing House", there must be
some benefit to subscribers. Therefore, we shall continue
to answer any and all correspondence and provide whatever
data we have to every correspondent. The policy is, if
one provides a lot of data, they will receive at least as
much new data in return - if it is available from the
databank. Often researchers will only give a minimum of
data and expect a lot in return - a return letter with a
similar amount of data to them will generate a much
better input, if they are serious. A genealogical
convention is that it is optional to reply to any query
if the correspondent has not included a Self Addressed
Stamped Envelope (SASE) with sufficient postage - the
Master Genealogist is hereby authorized to enforce this
policy.

2.04 LONG TERM OPERATIONS - The major benefit of this function
 is obviously in the long term cumulative effect.

Therefore it is essential to continue this Section of the
Society activities - the effort recquired to maintain
this data is inversely logarithmically proportional to
the "time line"; in other words, the hard work has
already been done. Certainly, internal Society research
will be increasingly assisted as time passes; also our
value to the "general public" will be enhanced over the
years. To insure this longevity, the Master Genealogist
is to maintain an "OMNINAME" electronic database which
contains an Ahnentaffel on each person.

2.05 ARCHIVES & ARTIFACTS - The Society shall maintain an 
archive which shall consist of the following Sections:

1) Book Library
2) Audio Library
3) Video Library
4) Picture Library
5) Genealogical Reference File Library
6) Correspondence Reference File Library
7) Charts & Prints Library
8) Artifacts & Accoutrements Library
9) Working Research Files Library
10) Electronic Data Library

2.05a DIRECTIVES - These elements are considered essential and
 the minimum to provide a "long term" effective
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collection. These sections shall be maintained as
detailed in RefM/134 Section 7.

2.06 PROPERTY ACQUISITION - Property acquisitions shall be 
made only by the approval of the Executive or by the
approval of an AGM as considered appropriate by the
Executive.

2.07 REUNIONS 

(a) GENERAL - Since reunions are an essential element of
 the promotion of family cohesiveness and it is

mandatory to maintain this cohesiveness if the
Society is to continue it's support to the COOK
families, reunions shall be actively supported when
approved by the Executive.

(b) ANNUAL COOK's OF CANADA REUNIONS - (Ontario) -
Ref ACGS AGM 13 July. 1991 Minutes Item 5d (Minute
Book pp 66)
The Courtland Community Park is to be perpetually
reserved for the 2nd Saturday in July of each year
(regardless of the location of the International
Reunions), so that those members who cannot attend
the International Reunion, will have a place to
assemble. Secretary Action Annually.

2.08 WORKSHOPS - Workshops can be an efficient means of

promoting &/or stimulating interest in research and the
value of genealogical recordkeeping. However, they shall
only be conducted as and when approved by the Executive.

2.09 TOURS - Tours can be a useful means of presenting a

certain item or series of items to a collective group.
They can contribute to the stimulation of interest in
Society activities. However tours shall be conducted only
when approved by the Executive.

ARTICLE THREE - MEMBERSHIP =================================

3.01 REGULAR MEMBERSHIP - DEFENITION - Regular membership in
 the Society shall be open to:

3.01 - 1 all progeny and consorts of Andrew Cook and Anna
 Christina (Palmer) Cook;

3.01 - 2 all legally adopted children of persons
 mentioned in 

3.01-1 and their consorts;

3.01 - 3 all progeny of the persons mentioned in 
3.01 - 2.
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3.01a RIGHTS - OF REGULAR MEMBERS  - As Regular members pay no
 dues, they shall not receive any information from the

Society solely by virtue of this type of membership; they
must become an "Other Type of Member" (see Article 3.02)
before they will be included in mailings or other rights
specified for "Other Type of Member". This classification
is permitted soely to not exclude any person meeting the
requirements of a Regular Member (who cannot afford
membership dues) from the Right-to-vote. Obviously, if no
dues are paid, the Society cannot afford to communicate
by mail or other such means. This type of member must
obtain their information concerning Society activities
either from other members or by attendance at meetings.

3.02 OTHER TYPES OF MEMBERSHIP -------------------------------

3.02a ASSOCIATE MEMBERSHIP - DEFENITION - Associate membership
 shall be open to all Cook progeny and consorts, for an

annual subscription fee as detailed in article 3.02e.

3.02b SPONSORING MEMBERSHIP - DEFENITION - Sponsoring
 membership shall be open to any and all persons for an

annual subscription fee as detailed in article 3.02e.

3.02c FAMILY MEMBERSHIP - DEFENITION - Family membership shall
 be open to any and all families for an annual membership

fee as detailed in article 3.02e.

3.02d CORPORATE MEMBERSHIP - DEFENITION - Corporate membership
 shall be open to any organization, business, or

association which makes an annual donation to the
Society. Corporate memberships shall be in the following
categories:

3.02d1 SUSTAINING - CORPORATE - DEFENITION - any organization,
 business or association which gives an annual donation as

detailed in article 3.02e;

3.02d2 BENEFACTOR - CORPORATE - DEFENITION any organization,
 business or association which gives an annual donation as

detailed in article 3.02e;

3.02d3 PATRON - CORPORATE - DEFENITION - any organization, 
business or association which gives an annual donation as
detailed in article 3.02e.

3.02e MEMBERSHIP SUBSCRIPTIONS -----------------------------

3.02e1 ASSOCIATE MEMBERSHIP -  SUBSCRIPTION - shall be $10.00
 per annum, commensing with our fiscal year and reduced by

50% after September.

3.02e2 SPONSORING MEMBERSHIP - SUBSCRIPTION - shall be $10.00
 per annum, commencing with our fiscal year and reduced by

50% after September.
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3.02e3 FAMILY MEMBERSHIP - SUBSCRIPTION - shall be $25.00 per
 annum, commencing with our fiscal year and reduced by 50%

after September.

3.02e4 CORPORATE MEMBERSHIP - SUBSCRIPTION -----------------

3.02e4a CORPORATE SUSTAINING MEMBERSHIP  - SUBSCRIPTION -
 shall be one hundred dollars ($100.00) to two hundred and

ninety nine dollars ($299.00) annually.

3.02e4b CORPORATE BENEFACTOR MEMBERSHIP - SUBSCRIPTION - shall
 be three hundred dollars ($300.00) to four hundred and

ninety nine dollars ($499.00) annually.

3.02e4c CORPORATE PATRON MEMBERSHIP - SUBSCRIPTION - shall be
 five hundred dollars ($500.00) or more annually.

3.02f RIGHTS OF MEMBERSHIP ---------------------------------

3.02f1 ASSOCIATE MEMBERSHIP - RIGHTS - Associate members shall
 receive a subscription to the Society Newsletter and up

to five mailings from "The Desk of the President" (these
mailings will include notice of meetings and agendas);
they shall be entitled to visit the Society Archives and
Research areas and utilize the databank and library
facilities and such other courtesies as may be approved
by the Executive.

3.02f2 SPONSORING MEMBERSHIP - RIGHTS - Sponsoring members
 shall receive a subscription to the Society Newsletter

and up to five mailings from "The Desk of the President"
(these mailings will include notice of meetings and
agendas); they shall be entitled to visit the Society
Archives and Research areas and utilize the databank and
library facilities and such other courtesies as may be
approved by the Executive.

3.02f3 FAMILY MEMBERSHIP - RIGHTS - Family memberships shall
receive one subscription to the Society Newsletter and up
to five mailings from "The Desk of the President" (these
mailings will include notice of meetings and agendas); up
to three family members shall be entitled to visit the
Society Archives and Research areas and utilize the
databank and library facilities and such other courtesies
as may be approved by the Executive.

3.02f4 CORPORATE MEMBERSHIP RIGHTS -------------------------

3.02f4a SUSTAINING MEMBERSHIP - RIGHTS - Shall receive a copy
 of the fiscal year audited statement and be entiteled to

attend any Society meeting as an observer. They shall be
extended such other courtesies as approved by the
Executive.
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3.02f4b BENEFACTOR - RIGHTS - Shall receive a copy of the
 fiscal year audited statement and be entiteled to attend

any Society meeting as an observer. They shall be
extended such other courtesies as approved by the
Executive.

3.02f4c PATRON - RIGHTS - Shall receive a copy of the fiscal
 year audited statement and be entiteled to attend any

Society meeting as an observer. They shall be extended
such other courtesies as approved by the Executive.

ARTICLE FOUR - BOARD OF DIRECTORS (EXECUTIVE) ================

4.01a BOARD OF DIRECTORS - ENTITLEMENTS - EACH NEW MEMBER -
 Each newly elected Director shall receive:

4.01a - 1 a copy of the meeting minutes in which they
 were elected and all subsequent meeting minutes

during their term of office;

4.01a - 2 a copy of the current Organization Chart,
 showing their position on same;
 

4.01a - 3 a numbered and registered copy of the
 Constitution and By-laws;

4.01a - 4 all correspondence pertinent to their term of
 office, during their term of office.

4.01b PAST PRESIDENTS - RIGHTS & PRIVALEGES -  See both the
 Constitution and By-laws article 5.02b - shall be

considered a member of the Executive until their
privaleges are revoked. They are entitled to the same
privaleges and courtesies extended other Executive
members.

4.01c REPORTING PROCEDURES - BOARD OF DIRECTORS - It is
 mandatory that the Secretary forward a new "Form 1 -

Corporation Information Act" to the Ministry of Consumer
and Commercial Relations of Ontario within 10 days of
each election and/or change to the Board of Directors
(Executive).

ARTICLE FIVE - OFFICERS (elections & appointments) 

5.01 ELECTIONS ---------------------------------------- 

5.01a ELECTIONS - ELECTION COMMITTEE - The Society Secretary,
 shall be responsible for bringing the annual election



BY-LAWS of the ACGS Inc. # 820632 Page 12

requirements to the attention of the Executive in the
January to May period; to permit adequate time for
consideration and preparations for the AGM. An elections
committee may be appointed under the chairmanship of the
Society President, to table their recommendations at the
AGM. It is desireable that a U.S.A. committee also be
appointed so that proper representation of this
membership can be maintained. The secretary shall be
responsible to add this item to the AGM agenda.

5.01b ELECTIONS - BOARD OF DIRECTORS - at the AGM
 -  (see Article 4.01)

5.01c ELECTIONS - ANNUAL BDM - (following AGM)
TERMINATION OF EXISTING BOARD OF DIRECTORS AND

 ESTABLISHMENT OF NEW
A BDM meeting shall be held immediately following the AGM
and shall include the newly elected Board members. 

5.01c - 1 - The President (OP) for the preceding year
 shall preside until a new President (NP) has been
duely elected. 

5.01c - 2 - The OP shall request nominations for a new
 President and a written ballot shall be taken with

the Vice President and Secretary acting as
Scrutineers - a simple majority is required to
elect and the member with the largest number of
votes shall be elected as the new President. Any
Executive member whose term of Office expired at
the AGM shall not be entitled to vote at this
meeting. ie only the new Executive can vote for a
new President.

5.01c - 3 - The new President shall then preside to elect
 a Vice President, a Society Secretary and a Society

Treasurer or Society Secretary/Treasurer. 

5.01c - 4 - The President shall name all other
 Appointments to the Society Organization and

request ratification of the Executive. The
Presidents right to make these appointments cannot
be challenged. Therefore the ratification by the
Executive is not mandatory, however it is
desireable. All appointees shall be non-voting
members of the Executive.

5.02 TERM OF OFFICE ----------------------------------------

5.02a TERM OF OFFICE - GENERAL

5.02b PAST PRESIDENT - TERM OF OFFICE - As detailed in the 
Constitution article 5.02b (ammendment numbered 1), there
is a proviso for the Past President to retain certain
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privaleges - read that article in conjunction with this
article. The Secretary shall be responsible for adding
the Past President to the distribution of agenda and
minutes. The GAO shall be responsible for ammending the
Constitution & By-laws distribution to include this
person; and to forward any other items that this person
should receive, from time-to-time. Any requests from a
Past President, considered unusual or exorbitant by the
GAO, shall be brought to the attention of the Society
President.

5.02c PRESIDENTS FILES CORRESPONDENCE AND RECORDS - This shall
 include any item initiated by the Society Presidents

Office. Since the President will usually be remotely
located from Society Headquarters, some unusual
procedures are considered mandatory so that succeding
presidents and the Society records will be properly
informed.

5.02c1 NORMAL PROGRESSION TO OFFICE - PRESIDENT - To 
maintain some continuity of direction to the
Executive, the normal progression to the Presidents
office shall be through at least one (1) full year
term as Vice President. In this manner the incoming
President will be adequately briefed on the Society
Operations/ requirements (items in process) and be
in possession of the necessary documentation. (An
added benefit will be the cost saving to the
Society, in reproduction costs).

5.02c2 PRESIDENT'S FILE - As detailed in RefM/134 Sect
 1b, wkg 283 vol 6 file contains the Presidents

"working notes" from the inception of the Society
and therefore will provide a valueable historical
reference for all incoming Presidents. It is
imperative that all Presidents add their own notes
from their "term of office" and pass this file on
to the incoming President - there are no records of
this file maintained at Society Headquarters, other
than the fact of it's existence.

5.02c3 PRESIDENT'S AND OFFICER'S CORRESPONDENCE -
 Handling procedures - While all Society officers

may generate correspondence independently, it is
imperative that one file copy of all such
correspondence be forwarded to the GAO at Society
Headquarters for filing (electronic & physical) and
referencing. (see RefM/134 for detailed
instructions).

ARTICLE SIX - MEETINGS
 (annual, special, board, notice,quorum etc.)

 =======================================================
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6.01 ANNUAL GENERAL MEETING (AGM) - There shall be an Annual
 General Meeting of the Society held each year between

April 1st and July 31st, at such place and at such time
as may be determined by the Board of Directors. This
meeting shall be for the purpose of:

6.01 - 1 receiving, hearing and approving annual reports
 of activities of the Society;

6.01 - 2 receiving, hearing and approving the fiscal year
 statement and financial report report from the

Treasurer and certified by the auditor (see Article
11.02);

6.01 - 3 electing the necessary number of new board 
members;

6.01 - 4 confirmation of the Executive's appointment of
 the official auditor (see Article 11.02);

6.01 - 5 transacting other business arising from the 
Society's objectives as may be properly brought
before the AGM.

6.01a ANNUAL REPORTS - One copy of all reports 
which are to be received, heard , approved and
included in the Socoety Annual Report to the
AGM membership shall be submitted to the
Secretary not less than fourteen (14) days
prior to the AGM date, to permit the very
minimum time required for preparation of the
Agenda and "The ACGS Annual Report" (ACGSAR).
The ACGSAR shall include:

6.01a - 1 President's Report;

6.01a - 2 Fiscal Year Statement and Financial
 Report (audited);

6.01a - 3 General Administration Officer's  
Report (GAO);

6.01a - 4 Treasurer's Report;

6.01a - 5 Auditor's Report;

6.01a - 6 Acquisitions/Ways and Means
 Officer's Report;

6.01a - 7 Master Genealogist's Report;

6.01a - 8 Newsletter Editor's Report;



BY-LAWS of the ACGS Inc. # 820632 Page 15

6.01a - 9 Special Committee Coordinator's 
Reports (one for each appointed

 committee).

6.02 SPECIAL GENERAL MEETING (SGM) - A SGM of the members of
 the Society shall be held at such time and such place as

may be determined by the Executive. Any such meeting
shall be for the purpose of dealing with matters which
are determined by the Executive to be a) urgent, b)
special in nature; ie matters which cannot be held-over
for the AGM or matters which require immediate attention.

6.02a SGM - BY EXECUTIVE RESOLUTION - The Executive may
 resolve to call a SGM of the Society membership at

a duely called BDM, providing a simple majority of
the executive present are in favour of calling such
a meeting. A notice of this type or resolution
shall be included in the Agenda, which shall be
mailed at least four (4) weeks prior to the BDM
date.

6.02b SGM - BY MEMBERS REQUISITION - Any fifteen (15) 
members of the Society (as indicated in the records
of the Society at the time) may deliver a written
requisition to the Secretary of the Society to
request a SGM. The requisition shall clearly set
forth the business to be transacted at the
requested SGM and shall be signed by at least
fifteen (15) members. The Secretary shall
expeditiously present this matter to the President
for consideration. These requesitions shall be
dealt and the SGM called or rejected, with adequate
reason, with within sixty (60) days of receipt by
the Secretary.

6.02b1 ATTENDANCE/QUORUM OF SGM - BY MEMBERS
 REQUISITION - At such SGM, no less than eleven

(11) of the signators of the requisition must
be present to legally constitute a quorum and
for the transaction of the business set forth
in the requisition.

6.03 BOARD OF DIRECTORS MEETING (BDM) 
- By the Executive - A BDM shall be held
at such time and at such place as may be
determined by the Executive. The
President, the Vice President or at least
any three members of the Executive can
request such a meeting and all requests
must be authorized by the President. The
meeting shall be called by the Secretary
when so directed or authorized by the
President.

6.04 - NOTICE OF MEETINGS ------------------------
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6.04a AGM or SGM - NOTICE OF MEETING - Such notice shall be
 mailed to all members in good standing, excluding Regular

Members, at least thirty (30) days prior to the meeting
date and shall include, the date time and place and an
agenda of the proposed meeting. 

6.04b BDM - NOTICE OF MEETING - While the Constitution
 mandates a minimum of seven (7) days written notice, it

is prefered that this be a much more advanced notice. If
at all possible such notices shall be mailed to all
Executive members, approved Branches and Family
Representatives at least thirty (30) days prior to the
scheduled meeting and include an agenda and notes from
the President. This is essential to permit participation
and input from all Executive members - due to the nature
of the Society, some Executive members may be at such
distance as not to be reasonably able to personally
attend; they may well be allowed to utilize their "Mail
Vote" perrogative (see Article 6.08).

6.05 QUORUM --------------------------------------------------

6.05a AGM - QUORUM - A quorum for an AGM to conduct General
 Business shall include at least thirty (30) voting

members. A quorum for an AGM to vote on a motion to
ammend the Society Constitution shall include as least
fifty (50) voting members - see Article 7.01.

6.05b SGM - QUORUM -  BY EXECUTIVE RESOLUTION -  A quorum for
 a SGM by Executive resolution shall be as stated in

Article 6.05a.

6.05c SGM - QUORUM - BY MEMBERS REQUISITION - At such SGM, the
 provisions of Article 6.05a shall apply and no less than

eleven (11) of the signators of the requisition must be
present to legally constitute a quorum and for the
transaction of the business set forth in the requisition
- refer Article 6.02b1.

6.06 CHAIRPERSON OF MEETINGS -  Shall be as detailed in the
 Constitution.

6.07 RIGHT TO VOTE -  Shall be as detailed in Article 3.01a
 and the Constitution Article 6.07.

6.08 MAIL VOTE ON SPECIAL ISSUES - A vote of members may be
 taken when approved by the Executive.

6.08a MAIL VOTE - OF BOARD MEMBERS - Board members may
 use the "Mail Vote" on Special Issues recorder in

the minutes if/when the member is not able to
attend the meeting at which the issue is to be
tabled.
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6.08b MAIL VOTE - MEMBERS - Society members may use the
 "Mail Vote" on Special Issues if/when authorized by

the Executive.

6.08c MAIL VOTE - FORM - All "Mail Votes" must be
 submitted to the Secretary on form ACGS/A010.FOR at

least fifteen (15) days before the meeting at which
the issue will be tabled; these forms will be
provided on request.

ARTICLE SEVEN - AMENDING THE CONSTITUTION ===================

7.01 CONSTITUTION AMMENDING PROCEDURE - see Constitution

Article 7.01.

ARTICLE EIGHT - BY-LAWS (enactment & procedures) =============

8.01 RIGHT TO MAKE BY-LAWS - see Constitution Article 8.01

8.01a PROCESSING - Regardless of the means by which a By-
law change has been approved, any such ammendments
shall be distributed to all registered By-law
holders, by the GAO, as expeditiously as possible.

8.02 PROPOSALS FOR CHANGE - see Constitution Article 8.02.

ARTICLE NINE - EFFECTIVE DATE ===================

9.01a EFFECTIVE DATE - CONSTITUTION -  see Constitution
 Article 9.01

9.01b EFFECTIVE DATE - BY-LAWS - The by-laws of the Society
 and and properly propesed and tabled ammendments thereto

shall be of full force and effect when approved by four
(4) of the mandatory five (5) Executive members and/or if
more than the mandatory five (5) elected Executive
members are present, an affirmative vote of eighty (80)
percent of the Executive members present shall be
required to approve any and all by-laws. No by-law shall
be approved by less than four (4) Executive members and
have any force or effect. The minutes shall record the
vote count "in favour" and "opposed" for each by-law.

ARTICLE TEN - HEAD OFFICE ====================================

10.01 HEAD OFFICE LOCATION - Although the Society President
 and Executive officers location may change, it is

considered adviseable to retain some consistency of Head
Office (Headquarters) location. There are a number of



BY-LAWS of the ACGS Inc. # 820632 Page 18

obvious cost factors which must be considered; ie., it
can be difficult & expensive to advise all correspondents
of an address change; and other similar considerations.
Therefore any change of Society Headquarters location
should be evaluated very carefully.

ARTICLE ELEVEN - FISCAL YEAR  ================================

11.01 BUDGET AND AUDIT CONSIDERATIONS - To comply with our
 fiscal year, the following actions are mandatory:

11.01 - 1 The Secretary/Treasurer and the GAO shall table
 a proposed operating budget for the next fiscal

year at the fall Executive meeting;

11.01 - 2 the Executive shall approve the operating
 budget for the next fiscal year at the March

meeting;

11.01 - 3 the President shall insure the records for the
 preceding fiscal year have been audited and that a

fiscal year statement is prepared and the proper
Income Tax returns have been submitted as soon as
possible after the end of the fiscal year.

11.02 AUDITORS APPOINTMENT - The Executive shall appoint an
 auditor at the March Board meeting; this appointment

shall be confirmed by the Society at the AGM and shall be
effective for one (1) year.

ARTICLE TWELVE - MANDATORY REVIEW ===========================

12.01 MANDATORY CONSTITUTION AND BY-LAWS REVIEW - The
 Constitution and By-laws of the Society shall receive a

thorough review and be up-dated at least every five (5)
years as stated in the Constitution Article 12.01

12.01a PROCEDURE - MANDATORY REVIEW - The President shall
 initiate a review of the Constitution and By-laws

by authorizing the Secretary to include the matter
on the agenda for the first Board of Directors
meeting following the AGM of the fourth (4) year in
each five (5) year period.

12.01b REVIEW COMMITTEE - MANDATORY REVIEW - The
 President shall establish a Review Committee at the

Executive meeting mentioned in Article 12.01a. This
Committee Shall include the President, the
Secretary and at least one (1) other Executive
member.

12.01b1 REVIEW COMMITTEE MEETINGS - MANDATORY
 REVIEW - The meetings of this Committee shall

be held at such time and in such place as may
be determined by the Committee as a whole or



BY-LAWS of the ACGS Inc. # 820632 Page 19

as directed by the President.

12.01b2 DUTIES - REVIEW COMMITTEE - MANDATORY
 REVIEW - The Review Committee shall review, in

detail, the existing Constitution (including
all approved ammendments) and the By-laws and
submit a report to the March Executive meeting
for consideration, ratification and/or
changes. A photocopy of the Minute Book copy
(which is the only official copy and contains
all approved ammendments) shall be used as a
basis for review by this Committee.
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DISTRIBUTION AND CONTROL RECORD ====================== 

File:                              
Copy #  Location
28 chron  
29 Minute Book

Distribution:

Copy # Location

1 RN198 Fred Cook - Charter President
   2      No further amendments from 1996

    3 No further amendments from 1990
     4 No further amendments from 1990

   5      No further amendments from 2000 
   6 No further amendments from 1990
   7 - 11     No further amendments required, post 9001
   12 No further amendments from 1990
13 RN695 Robert "Bob" Durham - RN5 ELIZABETH COOK

(ElizFR1)- Family Rep
   14 No further amendments required
   15 No further amendments required
   16 No further amendments required
   17 No further amendments required
   18 No further amendments
19 RN11294 Sue Ann Terry (from 2000) - RN13262

SARAH COOK LINE (SarFR3) - Family Rep
   20 No further amendments
   21 No further amendments
22 RN9702 Pat Jones - RN10222 ALLEN COOK LINE -

(AlFR5) - Family Rep
   23 No further amendments
   24 Ministry of Consumer and Commercial

Relations, with "Form 1" - not reqired
post 1990

   25 No further amendments
   26 No further amendments
   27 No further amendments
28 Chronological (at The Society Headquarters)
29 Minute Book - safe at Society Headquarters
30 Minute Book - safe 

- for amendment notes by GAO
31 RN3562 Janet Buechl - RN3679 WATSON HENRY COOK

(WillFR4)- Family Representative 
   32 No further amendments
   33 No further amendments
   34 No further amendments
35 RN4397 Elinor Healy Bedell - RN3646 MARY

 COOK (JamFR2) - Family Rep
   36 No further amendments
   37 No further amendments
   38 No further amendments
39 RN199 Kathy Cook (PP4 93-??)



BY-LAWS of the ACGS Inc. # 820632 Page 21

   40 No further amendments

   41 No further amendments
   42 No further amendments
   43 No further amendments
44 RN2477 Muriel I Schadek 

- RN2466 Irene E Weber (JamFR6) Family Rep
45 RN444 Keith Kelwig 

- RN338 William P Mallory (ElizFR7) Family Rep.
   46     No further amendments from 2000
   47     No further amendments from 2000
48 RN3877 Ray Cook (94-??)
49 RN3878 Nancy Cook (94-??)
50 RN41 D. Bruce Cook (94-??)
51 RN945 Judy Cook (94-??)
52 RN3905 Doug Cook (2000-??)
53 RN3938 Bob Sternitzky (1997-??)
54 RN3910 Scott A Radeztsky (1997-??)
55 RN3913 Sharon D Cook (1997-??)
56 RN4128 Dennis G Cook

RN4118 Arthur George Cook Family Rep
57 RN111333 Bill Hamilton

RN20188 James Hamilton Family Rep
58 RN3027 Barbara Buchanan (2000-??)
59 RN3906 Doug Cook (2000-??)
60 RN2110 Fred Hoffman (2000-??)
61 RN5243 Merrily Kirchen

RN7852 William Henry Ryan Family Rep

Legal Distribution:

All Approved Branches & Family Representatives
All Society Elected Officers
Any Regular Member who requests a copy, in writing and
pays $15.00 to cover reproduction and mailing costs

********************************************************
THE END OF THE CONSTITUTION OF 
THE ANDREW COOK GENEALOGICAL SOCIETY INC. #820632

********************************************************
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NAME/SUBJECT INDEX

Subject/Name/Title                       (pg #)
------------------------ -------------
  BDM (vi)
(GAO). - Branch Application - 1.04c (1)
ABBREVIATIONS: (vi)
ACGS (vi)
ACGS Annual Report (14)
Acquisitions/Ways and Means Officer's Report; (14)
Agenda and Minutes. - 1.05c (4)
AGM (vi)
AGM  2.06 (8)
AGM - 1.04f (2)
AGM - Elections - 5.01a (12)
AGREEMENT  FR - Termination 1.05f (4)
AMENDING THE CONSTITUTION (17)
ANDREW COOK GENEALOGY 1.04c - 6 (1)
ANNUAL COOK's OF CANADA REUNIONS - (Ontario)

2.07b (8)
ANNUAL GENERAL MEETING (AGM) (13)
ANNUAL REPORTS (14)
Appointments by President - 5,01c - 4 (12)
ARCHIVES & ARTIFACTS  2.05 (7)
ASSOCIATE MEMBERSHIP - RIGHTS (10)
ASSOCIATE MEMBERSHIP 3.02a (9)
ATTENDANCE/QUORUM OF SGM (15)
Auditor's Report; (14)
AUDITORS APPOINTMENT (18)
BENEFACTOR - CORPORATE MEMBERSHIP 3.02d2 (9)
BENEFACTOR - RIGHTS (11)
Board (2)
BOARD OF DIRECTORS

REPORTING PROCEDURES (11)
BOARD OF DIRECTORS (EXECUTIVE) (11)
BOARD OF DIRECTORS - ENTITLEMENTS (11)
BOARD OF DIRECTORS MEETING (BDM) (15)
BRANCH ANNUAL REPORTS - 1.04g (2)
BRANCH APPLICATION (1)
BRANCH APPLICATION - Approval - 1.04c (1)
Branch Application - Secretary Duties

RefM/134 Sect 1e (1)
BRANCH APPLICATIONS (1)
BRANCH ELECTIONS - 1.04e (2)
BRANCH FINANCING - 1.04f (2)
BRANCH OFFICERS - 1.04d (2)
Branch President shall - 1.04d (2)
Branch Secretaries shall - 1.04e (2)
BRANCH/HEADQUARTERS INTERACTIONS - 1.04h (2)
BUDGET 11.01

Secretary/Treasurer and the GAO shall (18)
BUDGET AND AUDIT CONSIDERATIONS (18)
BY-LAWS (enactment & procedures) (17)
By-laws 1.05c (3)
By-laws; 1.05a 4 (3)
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Can (vi)
CHAIRPERSON OF MEETINGS (16)
Charles A Cook (20)
Chron (vi)
Clearing House ops

RefM/134 Set 1j (6)
CONSTITUTION AMMENDING PROCEDURE (17)
Constitution and By-laws 1.05c (3)
Constitution and By-laws distibution 1.05d (4)
Constitution and By-laws; -1.05a 4 (3)
COOK's OF CANADA

Reunions (8)
COOKS OF CANADA 2.02d

CLEARING HOUSE OPERATIONS (6)
COOKS OF CANADA CLEARING HOUSE 2.02a

DEFENITION (6)
CORPORATE MEMBERSHIP 3.02d (9)
CORPORATE MEMBERSHIP RIGHTS (10)
CORRESPONDENCE Handling

502.c3 (13)
RefM/134 (13)

DATA COLLECTION 2.02d1 (6)
DATA CORRELATION 2.02d2 (7)
Directives

RefM/134 Section 7 (8)
DIRECTIVES 2.05a (7)
DUTIES - REVIEW COMMITTEE - MANDATORY REVIEW (18)
EFFECTIVE DATE - BY-LAWS (17)
EFFECTIVE DATE - CONSTITUTION (17)
ELECTION COMMITTEE (11)
ELECTIONS (11)
ELECTIONS - ANNUAL BDM (12)
ELECTIONS - BOARD OF DIRECTORS (12)
ELECTIONS 5.01a

U.S.A. committee (12)
END OF THE BY-LAWS (26)
ENTITLEMENTS

BOARD OF DIRECTORS (11)
Executive 2.06 (8)
Executive 2.09 (8)
Executive may consider  - 1.04c - 10 (2)
Executive meeting - 1.04b (1)
Executive meeting for approval - 1.05c (3)
EXECUTIVE REVIEW - FR AGREEMENTS 1.05e (4)
Executive.  - 1.05 (3)
Executive.  1.05a 8 (3)
Executive.  2.07 (8)
Executive.  3.02f1 (10)
Executive. 2.08 (8)
Executive; 1.05a 2 (3)
FAMILY MEMBERSHIP - RIGHTS (10)
FAMILY MEMBERSHIP 3.02c (9)
FAMILY REPRESENTATIVE (FR) - Application - 1.05 (3)
FAMILY REPRESENTATIVE Agreement 1.05b (3)
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Family Representative Agreement" Form ACGS/007.FOR. - 1.05 (3)
FAMILY REPRESENTATIVES (FR) - 1.05a (3)
FAMILY REPRESENTATIVES - Duties 1.05a (3)
Family Reps - GAO Duties

RefM/134 Sect 1f (4)
Family Reps - Secretary Duties

RefM/134 Sect 1f (4)
FISCAL YEAR (18)
Fiscal Year Statement (14)
Form of Agreement" - ACGS/A006.FOR (1)
GAO (vi)
GAO - 1.04e (2)
GAO - 1.05c (4)
GAO shall - 5.02b (13)
General Administration Officer's  Report (14)
GENERAL ADMINISTRATION OFFICERS (GAO) DUTIES/ACTIONS 1.05d

(4)
General Administration Officers Duties

RefM/134 Sect 1f (4)
HEAD OFFICE LOCATION (17)
Headquarters Secretary to comply - 1.04e (2)
HISTORY OF THE COOKs IN CANADA 2.02c (6)
INDEX to By-laws (iii)
LONG TERM OPERATIONS 2.04 (7)
MAIL VOTE - FORM (17)
MAIL VOTE - MEMBERS (16)
MAIL VOTE - OF BOARD MEMBERS (16)
MAIL VOTE ON SPECIAL ISSUES (16)
MANDATORY CONSTITUTION AND BY-LAWS REVIEW (18)
MANDATORY REVIEW (18)
MANDATORY REVIEW 12.01

President shall initiate a review (18)
Master Genealogist is hereby authorized  2.03 (7)
Master Genealogist is to maintain 2.04 (7)
Master Genealogist's Report; (14)
MEETINGS - Branch - 1.04h1 (3)
MEMBERSHIP 3.01a

RIGHTS - OF REGULAR MEMBERS (8)
MEMBERSHIP 3.02

OTHER TYPES OF MEMBERSHIP (9)
MEMBERSHIP 3.02f

RIGHTS OF MEMBERSHIP (10)
MEMBERSHIP DEFENITION 3.01

REGULAR (8)
MEMBERSHIP SUBSCRIPTIONS 3.02e (9)
Ministry of Consumer & Corporate Relations of Ontario - 1.04e

(2)
Ministry of Consumer and Commercial Relations of Ontario (11)
Newsletter  3.02f1 (10)
Newsletter Editor's Report; (14)
Newsletters - 1.04c - 7 (1)
Newsletters 1.05d (4)
NOTICE OF MEETING (15)
OBJECTIVES

PREAMBLE (5)
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OBJECTIVES - Article Two
RESEARCH (4)

OFFICERS (elections & appointments) (11)
OMNINAME 2.04 (7)
Organization Chart 1.05d 6 (4)
PAST PRESIDENT - TERM OF OFFICE (12)
PAST PRESIDENTS (11)
PAST PRESIDENTS - RIGHTS & PRIVALEGES (11)
PATRON - CORPORATE MEMBERSHIP 3.02d3 (9)
PATRON - RIGHTS (11)
PRESIDENT

NORMAL PROGRESSION TO OFFICE (13)
President  A006.FOR - 1.04b (1)
President for signature. 1.05c (3)
PRESIDENT'S AND OFFICER'S CORRESPONDENCE (13)
PRESIDENT'S FILE (13)
President's Files

RefM/134 Sect 1b, wkg 283 vol 6  (13)
President's Report (14)
PRESIDENTS FILES CORRESPONDENCE AND RECORDS (13)
PROCEDURE - MANDATORY REVIEW (18)
PROPERTY ACQUISITION - 2.06 (8)
PROPOSALS FOR CHANGE (17)
QUERIES - GENERAL 2.03 (7)
QUORUM (16)
RefM/134  (13)
RefM/134 5.02c3 (13)
RefM/134 Sect 1b, wkg 283 vol 6 (13)
RefM/134 Sect 1e (1)
RefM/134 Sect 1f (4)
RefM/134 Sect 1f 1.05d (4)
RefM/134 Section 7 (8)
RefM/134 Section 7 - 2.05a (8)
RefM/134 Set 1j (6)
RefM/134 Set 1j 2.02d (6)
REPORTING PROCEDURES - BOARD OF DIRECTORS (11)
REUNIONS

Annual Cook's of Canada - Ontario (8)
REUNIONS 2.07 (8)
REVIEW COMMITTEE

President shall establish (18)
REVIEW COMMITTEE - MANDATORY REVIEW (18)
REVIEW COMMITTEE MEETINGS - MANDATORY REVIEW (18)
Review Committee shall (18)
RIGHT TO MAKE BY-LAWS (17)
RIGHT TO VOTE (16)
RN (vi)
SECRETARIAL ACTION - BRANCH APPLICATION (1)
SECRETARIAL DUTIES/ACTIONS 1.05c (3)
Secretary

Annual Cooks of Canada Park Bookings (8)
Secretary - Branch Application - 1.04b (1)
Secretary forward a new "Form 1 - 4.01c (11)
Secretary shall - 1.04c (1)
SGM (vi)
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Society Secretary, shall - 5.01a (11)
SPECIAL GENERAL MEETING (SGM) (15)
SPONSORING MEMBERSHIP - RIGHTS (10)
SPONSORING MEMBERSHIP 3.02b (9)
SUBSCRIPTION

ASSOCIATE MEMBERSHIP (9)
CORPORATE BENEFACTOR MEMBERSHIP (10)
CORPORATE MEMBERSHIP (10)
CORPORATE PATRON MEMBERSHIP (10)
CORPORATE SUSTAINING MEMBERSHIP (10)
FAMILY MEMBERSHIP (9)
SPONSORING MEMBERSHIP (9)

SUSTAINING - CORPORATE MEMBERSHIP 3.02d2 (9)
SUSTAINING MEMBERSHIP - RIGHTS (10)
TERM OF OFFICE (12)
TERMINATION - FR AGREEMENT 1.05f (4)
The Secretary shall - 5.02b (12)
The Society (vi)
TOURS 2.09 (8)
Treasurer's Report; (14)
USA (vi)
Vol (vi)
W (vi)
Wkg (vi)
WORKSHOPS 2.08 (8)

IF YOU WOULD LIKE ANY ADDITIONS TO THIS INDEX &/OR
MODIFICATIONS TO THE FORMAT - PLEASE ADVISE

********************************************************
THE END OF THE BY-LAWS OF 

THE ANDREW COOK GENEALOGICAL SOCIETY Inc. #820632
********************************************************


